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Part of t@S

When you first update the app, you will be asked to login using your username and password for
Edupay. You will then be prompted to create a new passcode for the app and confirm it.

If you have forgotten your password, you will need to use the forgotten password link on Edupay in

the browser.

Home Screen — This is the first screen you
will see after logging, everything you need is

accessed from here.
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Summary - This shows a summary of an
employee’s take home pay.

edu@))

Pay Summary

Take home poy

£2,458.63

This year

£2,458.63

Tax Paid NI Pald

£245.00 £255.89

£245.00 £255.89

Panzion Student Loar
£139.94 £81.00

E138.94 £81.00
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Payments — This is a breakdown of an My Details — This is where an employee can
employee’s pay history. If you click into this, see and amend their personal information.
you can see the breakdown of the detail.

(@) @)

Payments My Details

5170572023 Payrall Humber t X234

Parsonal Information Edit
31/12/2022

Address line 1

30/04/2022

Address line 2

2a/02/2022
Postcode
31/01/2022 Edupaysupport@tes.com
30/09/2021 Ethnlcity :
DisabiliLy :
31/03/2021
Bank Detalls Ldit
31/01/2021 XXXXXXXX
XX-XX-XX

3i/12/2020

30/11/2020

Absence — This is where employees can
Messages — This is where you can see all request/view absence through the app, you
notifications that you have received. will need to click add absence and you will see
the following screen.

edu@)) o @))

Add Absence

Notifications

All v
Absence Type
/052023

Gt fievws! Your tmesheet of Adrin, Gradel for
Seplember 2022 has been approved on
TR/ OB04 22

Reasons

10/09/3020 1/05/2023

air gross ey for Aori 2020 hos o difference of
L2765 compared o lost gross pay.
Day Type

10/09/2020
“our nes pay for Al 2020 hos a differshcs of 1052023
£934 45 compared a6t het pay

10/09/2020
Gond news! Your paysiip. is now available o vicw,
or Hownlon from EduPry, Yisu con aceess it via @

the mokbile app ar o5 paymlledupey ety

10/09/2020

Gond et Your paaysiip s now auailible G view
or clewnilond from FeiuPoy, Ve cer areesss il vio
the makils app or o payolledupeyacotomy

10/09/2020

G fews! Your paysio & now avalable woview
et dowinlood fram LouPoy. You con ateess Lo
e mabife app o ol payielledupoy.acadeny,
10/09/2020

Gl news! Your payslip s now dvailalble o vigw Submit.
or downlaae fram Eduliay. You col access v ()
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Expenses — Employees can add expenses
through the app and attach any photos they

need.

edu@))

Add Expense

T/05/2023

woh Type

Expense Typo

Take Photo Submit

Documents — Here employees can access
their documents for example, Payslips, P60’s,
P45’s. Employees can also upload documents

through the app too.

edu@))

Document Store

Files to Read

Personnel Folders

Atest

My Folders

Payrall
Documents

App Test Folder

Payroll Test.

Page | 3

Parental Leave — Here employees can
request parental leave through the app.

edu@))

Parental Leave

01 May 2022 - 30 Apr 2023

Controct ;Statutory Only
Status :inquery

Add Maternity Add Paternity

@)

Add Document

Description

Visible to Managers .

Take Photo

Upload
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Timesheets — this is where employees can
view existing and submit new timesheets.

)] «w@) @)

Admin. Gradel4 Add Timesheet

TimeSheet

ke
Date : 13/09/2022 M/05/2023 =]
Hours ; 2.00

Admin. Grode14 S Status: Approved

Add Timesheet

Settings — Within the settings tab you will find
a help section and you can change your
passcode.

edu@))

Settings

@) Help
° Deactivate

[E] Change Passcode
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